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Introductory Message from Headteacher 

 

I am delighted to introduce the school prospectus for Oldmachar Academy.  The prospectus contains 

important information for new parents, carers and friends of the school.  A great deal of further 

information is published on the school website.  We encourage everyone who is interested in our school to 

explore the website and to provide us with feedback on how it might be developed further in future. 

 

Information regarding pupil experience, reporting and school policies are just some of the many entries 

you will find within this handbook. 

 

On behalf of Oldmachar Academy, we look forward to working with you for another successful school year. 

 

 

Judith Mohamed 

Headteacher 

 

Oldmachar Parent Council 

The role of the Oldmachar Academy Parent Council is to: 

 Support the school in its work with our children 

 Encourage parents to get involved in their children’s learning and education 

 Encourage parents to participate in the life of the school 

 Represent the views of parents and report back to the parent forum. 

Every parent of a pupil attending Oldmachar is automatically a member of the parent forum. The 

Parent Council represents all parents, carers, guardians or anyone having duty of care of a child or 

young person.  

The Parent Council meets on a Tuesday evening six times during term time. All members of the parent 

forum are welcome to the meetings and these usually consist of the parent council members together 

with the Head Teacher and representatives from staff and elected council members.  

All parents’ views matter, and we would like the Parent Council meetings to be where parents’ and 

carers feel confident and comfortable putting these forward. When parents and carers are consulted, or 
surveys completed we want this to feed in to development and improvement of the school. 

We want to develop a stronger voice for the wider parent forum, through the parent council meetings, 

parent surveys and ensure that parents' views are listened to and taken into account.  We want to 
continue to ensure that the Parent Council and the school have a positive working partnership. 

For more information on the Oldmachar Academy Parent Council please contact the school office in the 

first instance who will direct your call appropriately. For general information about the role of parent 
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councils, there is some good information on the Parentzone section of the Education Scotland website 

and we also have an information page on the school’s website oldmachar.aberdeen.sch.uk  

 

School aims and vision statement 
The school vision and values were a core focus during session 2015/16. All pupils, teaching and support 
staff and parents worked together to develop a core set of values which all members of the school 
community endeavour to embody in everything which we do in Oldmachar Academy. These core values 
are: 

 Achievement 

 Commitment 

 Excellence 

 Resilience 

 Respect 

 Support 
We have adopted a new school motto this session, created by one of our pupils: 

No fish we can’t catch; no tower we can’t climb; no river we can’t cross 

The motto is based on our school badge and demonstrates our belief   that high expectations are important 
and we continue to work hard to raise the aspirations of all our pupils. We will support and challenge each other to 
raise standards because we don’t want second best.  

 

 

 

  

Information about School Context 

 

Oldmachar Academy is situated in the Bridge of Don area, to the north of the city of Aberdeen. It opened 
to pupils in August 1982 (April 1983 on its present site). It is a six-year comprehensive, coeducational, 
non-denominational school which can accommodate up to 1000 pupils. 

 

http://oldmachar.aberdeen.sch.uk/
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The school consists of seven blocks built to form an irregular quadrangle, with playing fields to the north of 

the school.  It has 12 classrooms of ‘temporary’ hutted accommodation, as well as ‘semi-permanent 

relocatable’ buildings for Biology, Chemistry, Business Education and Computing. 

 

The school receives new S1 pupils from the 5 associated Primary schools in our Associate Schools Group.  

These schools are:  Danestone, Forehill, Glashieburn, Greenbrae and Middleton Park.  The ASG Group 

works to ensure that effective arrangements for transition are in place. 

 

Close links are established with the Parents’ Forum through the Parents Council.  Community Learning & 

Development staff, Community Police, Skills Development Scotland, local churches and service agencies 

provide input to support the aims and values of the school.  We are fortunate to have links with Business 

Partners who provide important opportunities for our young pupils. 

 

Communication with School 
 

Parents have a range of mechanisms for contacting the school.  We promise to respond as soon as possible 

and aim to do so within 24 hours of you making contact with us.  The details below show how you can 

contact us. 

 

 

Telephone Enquiries 

The school’s telephone number is 01224 820887.  The office staff of Oldmachar Academy deal with all 

enquiries and will pass you to the appropriate person as soon as possible.   

 

The school’s policy is that members of the Senior Management Team and Pupil Support team will normally 

process requests in the first instance.  This is due to the fact that they are best placed to do so and are 

most likely to be available.   

 

 

E-mail Enquiries 

Parents and carers can also e-mail the school at the following address: 

oldmacharacademy@aberdeencity.gov.uk.  This address is checked every day and messages are forwarded 

internally to the appropriate person. 

 

 

Website Enquiries 

The school’s web address is: www.oldmachar.aberdeen.sch.uk 

 

mailto:oldmacharacademy@aberdeencity.gov.uk
http://www.oldmachar.aberdeen.sch.uk/
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Parent Council Information 

We have an active and supportive parent council. There is information about it on the school website 

 

 

 

 

The Senior Management Team 

 

The Senior Management Team consists of the Head Teacher, 3 Deputes and a Systems Manager.  This 

group meets regularly to discuss policy and organisational matters relating to the management of the 

school. 

 

 

SMT  Year Group Links 

Mrs J Mohamed 

Head Teacher 

 

Mrs G Williamson 

Depute Head Teacher 

S3 and S6 

Mr I Gibson 

Depute Head Teacher 

 

S2 and S5 

Mr P McCabe 

Depute Head Teacher 

S1 and S4 

 

Mrs A McKenzie Systems Manager 
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Support for Pupils Team 

 

Support for Pupils in the most general sense involves all teaching and support staff. Everything we do is 

about ensuring that pupils have a positive experience of education.  

  

It involves members of the Pupil Support team, who provide pastoral support at various stages of a young 

person's development.  It also includes members of the Support for Learning team, which contains 

teaching staff and Pupil Support Assistants. 

  

Since Support for Pupils is organised on a House basis, members of the SMT who are Heads of House have 

important roles in dealing with complex situations, such as serious breaches of school rules, or complex 

multi-agency planning processes.   On a day to day basis, however, the young people convene in Tutor 

Time with their class tutor.  This teacher is expected to get to know the pupils in their care well and to 

provide personalised support.  

  

A breakdown of members of the Support for Pupils team is given below, as well as a description of the 

functions these colleagues have in the team. 

 

Role 

 

House 

PT Pupil Support / Guidance Mr S Reid Auchindoun 

PT Pupil Support / Guidance Mrs C Johnston Crathes 

PT Pupil Support / Guidance  Mrs Murray Fyvie 

PT Pupil Support / Guidance Mr B Hunt  Esslemont 

PT Pupil Support / SFL Mrs Geddes  

  

 

SFL Teacher Mrs Cowie   

PSA  Mrs Morrison  

PSA  Mrs Newman   

PSA Mrs Webster  

PSA Mrs Ladha  

PSA Mrs M Andersen  

  

  

http://s416003572.initial-website.co.uk/curriculum-for-excellence/personalised-support-for-pupils/tutor-time/
http://s416003572.initial-website.co.uk/curriculum-for-excellence/personalised-support-for-pupils/tutor-time/
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     OLDMACHAR STAFF LIST – 2016-2017 

Head Teacher Mrs Mohamed 

  
Depute Headteachers Mrs Williamson 

 Mr Gibson 

 Mr McCabe 

  

Systems Manager Mrs McKenzie  

  

  

Technology Miss Rennie PT Faculty 

Business Education Mrs Heslop 

 Mr Grieve 

  

ICT Mrs Allardyce  

 Mrs Park  

  

Design & Technology Miss Beacom  

 Miss Kerr 

  

  

Languages  and Literacy Miss Walshe PT Faculty 

English Mr Biggart 

 Mr Brown 

 Ms Shaw 

 Mrs Leith 

  

Modern Languages Mrs Oumarou 

 Mrs Adam 

 Miss Martin(Confucius Hub) 

  

  

Expressive Arts Mrs Simpson PT Faculty    

Art Mrs Potter  

 Miss Ramos 

  

Music Mr Davidson 

 Mrs Rennie 

 Miss Smith 

  

  

Health & Well-Being Mrs Hall Mrs PT Faculty 

Home Economics Mrs Thomson  
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  Physical Education Ms Midgley 

 Mrs Fogiel 

 Mr McAvinue 

 Mr McFarlane 

  

  

Humanities Mrs Bilsland PT Faculty  

(Geography, History, Mrs Booth 

Modern Studies and RME) Miss Forrest 

 Miss Cully  

 Miss McLean 

 Miss Rourke 

  

  

Mathematics Mrs Smart PT Faculty 

 Mrs Watt 

 Mrs Moir 

 Mr McColl 

 Mr Niaros 

 Miss Pantiru 

  

  

Pupil Support Mrs Geddes 

  

Pupil Support (Guidance) Mrs Murray 

 Mr Reid  

 Mr Johnston 

 Mr Hunt 

  

  

  

Pupil Support (Curriculum Support) Mrs Cowie 

  

  

Science Dr Sheikh PT Faculty 

  

Biology Miss Butcher  

 Mrs Green 

  

  

Chemistry Dr Stephen 

 Mrs Milne  

 Miss Slattery  

  

Physics Mr Jordan 

 Miss Kelly 
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NON TEACHING STAFF 
 
 

 

 

 

LRC Co-ordinator Mrs Anderson  

  

  

School Administrator Miss Riddy 

School Support Assistant Mrs Adams 

School Support Assistant Mrs Boag 

School Support Assistant  Mrs Golightly  

School Support Assistant Mrs Innes  

Receptionist (part-time) Mrs Burns  

  

  

Technicians  

Technician (Science) Mr Fraser 

Technician  Mrs Henderson  

Technician  Mrs Falconer  

Technician  Mrs Donald 

Technician Miss McPherson 

  

  

Janitors Mr Stephen 

 Mr Milton 

  

School Nurse Ainsley Farquhar Mrs 

School/Home Liaison Officer/Partners 
room 

 

  

  

Pupil Support Assistant Mrs Morrison  

Pupil Support Assistant Mrs Ladha  

Pupil Support Assistant Mrs Webster  

Pupil Support Assistant Mrs Newman  

Pupil Support Assistant Mrs Andersen  
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Parental Involvement 

 

Opportunities for Parents to Become Involved in their School 

There is a range of ways in which a parent can be involved in the school’s work, which are described here.  

Since engaging with secondary schools can be challenging for parents, due to the size of the organisation 

and the fact that young people sometimes discourage them from being too involved, we are keen to 

ensure that we do as much as possible to help parents engage with us and help us to ensure that the 

school continues to improve its work. 

 

Ways to be Involved Details 

Parent Council 

Membership 

Our Parent Council meets five or six times per year.  All parents 

have information about the work of the Parent Council through the 

school website. 

Attendance at 

School Events 

Throughout the calendar year there are various coffee mornings, 

concerts and events which parents can attend.  Often these are 

designed to raise money for the school.   

Provision of 

Expertise 

Some parents provide specific skills to us on a voluntary basis.  

These can relate to work related learning, or supporting sporting 

teams.  We value these contributions from our parent body. 

 

 

How We Help Parents to Support Young People Learning 

The most important support that a parent can give the school is by ensuring that their child is supported in 

their learning.  Maintaining a regular and organized environment for studying at home is part of this.  

Checking pupils’ homework and seeking help and advice from school when there are queries is also 

important. 

 

At key moments in a pupil’s development, such as at transition points (when there are important decisions 

to be made about courses) we provide specific support for parents.   
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The Curriculum at Oldmachar Academy 

 

Broad General Education 

 

From S1 to S3 all pupils follow a Broad General Education (BGE) to provide the skills and knowledge which 

form the foundations of lifelong learning. After two years of the BGE it is important that we are providing 

our pupils with suitably challenging progression routes to ensure success in the Senior Phase (S4-S6). In 

order to do this in S3 all pupils will study Maths, English, Modern Languages, PE, PSE and RMPS will have 

the opportunity to personalise their curriculum within the remaining curricular areas. In our elective column 

pupils will be able to select an area of study to further deepen their knowledge skills and understanding in 

an additional area. 

 

  

Pupils 
attainning 

and achieving 
at the highest 

level  

Challenge & enjoyment 

Breadth 

Progression 

Depth 

Personalisation & choice 

Coherence 

Relevance 

Expressive Arts 

Languages & literacy 

Health & Wellbeing 

Mathematics & numeracy 

RME 

Sciences 

Social studies 

Technologies 

Effective Contributors 

Successful Learners 

Confident Individuals 

Responsible Citizens 
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Senior Phase 

The Senior Phase of Curriculum for Excellence offers pupils the opportunity to plan their learning pathway 

over three years from S4 to S6. In order to plan effectively we have introduced a column structure to our 

course choice process. The intention is that the choices will remain, as far as possible, in the same column 

each year so that pupils can map out their pathway over the three years of the Senior Phase 

S4 

Aberdeen City Council policy states that all young people will undertake six courses for qualifications in this 

year.  These options must include English and Maths.  Overall, the curriculum is structured as follows: 

Subject Periods Subject Periods 

English 5 Option 1 4 

Maths 5 Option 2 4 

Physical Education 2 Option 3 4 

RME 1 Option 4 4 

PSE 1   

 

 

 

S5 – S6 

 

Subject Periods Subject Periods 

Option 1 5 Option 5 5 

Option 2 5 Enhancement 2/3 

Option 3 5   

Option 4 5   
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Additional Support for Learning 

Information about pupils’ learning is developed throughout the curriculum and coordinated by our Support 

for Learning Team.  We regularly plan and review the progress of pupils in learning and how effectively 

their needs are being met.  All of our work is managed discreetly with the purpose of building the trust and 

confidence of parents and pupils.  Ensuring that everyone buys in to the project of agreeing support 

provision is at the heart of our work.  We build positive and sustainable relationships with partner 

organisations for the purpose of ensuring that young people have their needs recognised and met 

effectively. 

 

Protecting all Young People 

Some young people with additional needs can be vulnerable. In Oldmachar Academy we aim to provide a 

safe environment. All staff are briefed on child protection at the start of the session, and the Respect 

Campaign commits teachers to providing a safe environment for all young people. Specialist staff play a 

key role in managing the provision for young people with additional needs, advising colleagues on 

strategies and approaches to use.  

  

If pupils, parents, carers or other staff have concerns about the safety of a young person, they have a duty 

to bring this to the attention of the Child Protection Officer. This is particularly true when young people are 

vulnerable. 

 

Religious Observance 

In the calendar year we have a number of assemblies, with a specific religious aspect.  Pupils who wish to 

withdraw from such occasions for reasons of religious faith are able to do so.  Parents need simply inform 

the Guidance teacher of their concern. 

 

Assessment 

We take information from primaries on the prior learning of our pupils before secondary, including 

information on standardized tests they have completed.  This helps us to build an assessment profile.  

Early in S1 we have a programme of standardised assessment which further ensures that we have a 

picture of what the pupils might be capable of and also of some areas of particular strength, or difficulty 

that they may have.  We use these assessment profiles rigorously throughout the school careers of young 

people to help establish if they are making sufficient progress and also to ensure that decisions about 

courses and levels of study are appropriate. 

 

The school tracks the progress of learners in all year groups to ensure that they are on track to achieve as 

they should.  We intervene if pupils are not making sufficient progress, or switch off.  This programme 

involves parents and a dialogue about the pupil, but crucially centres on motivating and engaging the 

learner him or herself. 

 



School Handbook 2016-2017

 

15 

 

Assessment data is used to set targets for pupils and to monitor progress.  Approaches to assessment are 

varied throughout the school and focused on ensuring that young people are challenged to demonstrate 

skills and knowledge in innovative and relevant ways.  There is an emphasis on self and peer assessment 

so that young people process the messages about their work and consider how they can make further 

progress. 
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Student Support 

 

 

Managing Transitions 

Helping young people with additional needs cope with the move to Oldmachar Academy involves planning 

and dialogue with pupils, their parents and carers and also other professionals. When these pupils are 

moving from P7 to S1, a particular process takes place which commits us to working with primaries. When 

pupils come to us at other points in their education, our admissions process helps them to manage their 

transition successfully.  The commitment of everyone, including the young person and their parents or 

carers, is critical to the success of the project.  

 

 

Planning and Review 

Plans are regularly reviewed by our Guidance and SFL staff, who monitor pupils’ progress in relation to the 

plans we have established. Within the curriculum we establish for our young people with additional needs, 

there will be a clear focus on developing their literacy, numeracy, health and well-being and their skills for 

life, learning and work.  Where appropriate we work with other agencies to provide learning experiences 

for young people, which can include further education colleges and other specialist agencies. Planning and 

review processes include such information. 

 

Reporting and Assessment 

 
 
Teachers carry out continuous assessment as part of their daily practice to ensure that learning activities 
are meeting the needs of their pupils and extending and developing learning. Assessment results are used 
to track pupils’ progress, inform planning, direct future learning and teaching activities and for reporting 
purposes.  
The overall purpose of assessment is to support learning. Staff in Oldmachar Academy use a variety of 

formative assessment techniques in teaching the children HOW they can improve upon their current 

standards of work. This applies to all pupils, regardless of ability and ensures that opportunities to progress 

and achieve are fair and inclusive. 

Parents will receive formal reports during the school session, in the Senior Phase tracking reports are sent 

on a regular basis. 
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School Improvement 

The tables below are provided by Scottish Government and give information about aspects of school 

performance: destinations of pupils leaving school; finances; attendance; stay-on rates to S5; exam 

results.  They show the school performs well in the three year period for which figures are available. 

More Information will follow when updated data is available 

 

 

 

Number Of Pupils Leaving  School And Percentage With Destination:  

Total Number of Leavers (=100%) 148 

Higher Education 52.03% 

Further Education 23.65% 

Training 2.03% 

Employment 18.24% 

Activity Agreement  

Not Known 0.68% 

 

Attendance And Absence For School Year 2015/2016 

 S1 S2 S3 S4 S5  

Percentage Authorised  

Absences 
3.31 4.26 6.08 3.47 3.92  

Percentage Unauthorised  1.06 1.41 2.36 1.75 1.65  
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Absences 

 

 

Examination Data:  

 

Percentage of school leavers gaining SCQF accredited awards 

 
SCQF SCQF SCQF SCQF SCQF SCQF SCQF 

  Level 1 Level 2 Level 3 Level 4 Level 5 Level 6 Level 7 

10 or more 27.70% 27.70% 27.70% 26.35% 13.51% 0.00% 0.00% 

9 or more 41.89% 41.89% 41.89% 38.51% 25.68% 0.68% 0.00% 

8 or more 58.11% 58.11% 58.11% 54.05% 35.14% 2.70% 0.00% 

7 or more 70.27% 70.27% 70.27% 66.89% 42.57% 10.14% 0.00% 

6 or more 89.19% 89.19% 89.19% 85.81% 53.38% 24.32% 0.00% 

5 or more 97.30% 97.30% 97.30% 93.24% 64.19% 36.49% 0.00% 

4 or more 97.97% 97.97% 97.97% 95.27% 77.70% 41.22% 0.00% 

3 or more 98.65% 98.65% 98.65% 97.30% 84.46% 50.68% 2.03% 

2 or more 99.32% 99.32% 99.32% 98.65% 89.19% 58.78% 4.05% 

1 or more 100.00% 100.00% 100.00% 99.32% 91.89% 68.24% 16.89% 

         

 

 Data extracted from Insight 

The Scottish Credit and Qualifications Framework is Scotland's national qualifications framework. The SCQF 

supports lifelong learning and can: help people of all ages and circumstances to access appropriate 

education and training over their lifetime; and help employers, learners and the general public to 

understand the full range of Scottish qualifications, how they relate to each other and to other forms of 

learning, and how different types of qualification can contribute to improving the skills of the workforce. 

 

The SCQF has 12 levels which indicate the level of difficulty of a qualification. SCQF levels allow broad 

comparisons to be made between qualifications and learning. Examples of some of the SCQF level 

qualifications are: 

 

SCQF Level 3 - National 3 

SCQF Level 5 - National 5, Intermediate 2 and Scottish Vocational Qualification (SVQ) 2 

SCQF Level 7 – Advanced Higher, Higher National Certificate (HNC) and Scottish Baccalaureates.  
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School Policies 

 

How We Work Together in Oldmachar Academy 

Oldmachar Academy has developed ways of working to ensure that all pupils are effectively supported and 
challenged.  It also hoped that in improving our ways of working together, we can raise the aspirations of 
all young people to succeed.    

  

Furthermore, we need to ensure that the environment we provide is safe for all young people.  With pupils 
moving from classroom to classroom six times every day, this can be a challenge. 

  

In developing our policies we aim to do the following: 

  

 promote a positive school ethos 

 provide a safe and healthy environment for all people in our establishment 

 provide effective support for all learners 

  

Our policies have been developed based on various factors:  important legislation, local authority 
guidelines, our own experiences and aspirations for the young people.  They are developed in consultation 
with staff, pupils and the Parent Council of the school. 

  

  

We are always pleased to receive feedback on our policies.  Should parents wish to discuss a policy with 
us, please contact the school to let us know.   
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School Procedures 

 

Extra-Curricular Activities 

The school website contains lists of extra-curricular activities and clubs available to young people in 

Oldmachar Academy. This list is updated regularly as situations change and opportunities present 

themselves.   

 

Information about clubs and activities is also available on request through the school office.  Our 

newsletters regularly provide information for parents on the activities that pupils are engaged in within and 

beyond the curriculum, showing the extent of activity in the school.  Since these things are closely 

connected to school ethos and promote a greater sense of purpose, community and personal wellbeing in 

young people and staff, they are really important to us.  If parents would like to find our ways in which 

they might become more involved in such activities, they should contact the Head Teacher directly. 

 

 

Student Representation 

There are a number of ways in which pupils are involved in making change happen in Oldmachar Academy.  

These are listed below for parents. 

 

Pupil 

Council 

The school has reinstated the Pupil Council in session 2014-15. The Pupil Council meets regulary 

and is led by the Senior Student Leadership Team 

Focus 

Groups 

For specific work in reviewing the ways of working of the school, Focus Groups are regularly held.  

Focus groups typically have 10 – 15 pupils in them and are coordinated by members of the Senior 

Management Team. 

Senior 

Student 

Leadership 

Team 

Each session Senior Leaders are selected.  These roles allow senior pupils the chance to take part 

in the Senior Student Leadership Team.  This team meets weekly with Mrs Williamson and 

coordinates a number of activities for the school.  These include: coordinating Parents’ Evenings 

and Hospitality for public events; organising S6 events; coordinating Buddying Schemes; 

coordinating student supervision of public spaces in school.   

Leadership 

Groups 

There are a number of established leadership groups, including: Eco-Committee; Peer Listeners; 

Library Monitors; Charities Groups; These groups have control of important projects and manage 

them in coordination with members of staff.  In addition, through collaborative learning activities 

pupils are regularly given leadership opportunities in classes. 
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Who is entitled to free school meals? 

 
Any income-related element of Employment and Support Allowance. 

Parents or carers can claim free school meals for their children if they are receiving: 

 Income Support; 

 Income-based Jobseekers Allowance; 

 Any income-related element of Employment and Support Allowance; 

 Child Tax Credit where no award of Working Tax Credit has been made and your annual income is 

less than £16,010; 

 Both Maximum Child Tax Credit and Maximum Working Tax Credit with an income below the 

threshold for receipt of Working Tax Credit set by the UK Government currently at £6,420 

Young people aged between 16 and 18, at school and receiving these benefits in their own right, can also 

claim free school meals. 

Asylum seekers who receive support under Part VI of the Immigration and Asylum Act 1999 are eligible to 

apply for free school meals. 

Application forms for free school meals are available from each school or Marishal College. 

 

What evidence will I have to provide? 

Any income related element of Employment and Support Allowance: A date stamped letter of entitlement, 

not less than three months old, from the Department of Work and Pensions (DWP) or take the revalidation 

letter sent to you from the school to the DWP office and have the bottom section completed and the form 

taken/sent to the school or Marischal College as soon as possible. 

When applying for free school meals you will be asked to provide evidence that you receive one of the 

following benefits or tax credits. 

Income Support: A date stamped letter of entitlement, not less than three months old, from the 

Department of Work and Pensions (DWP) or take the revalidation letter sent to you from the school to the 

DWP office and have the bottom section completed and the form taken/sent to the school or Marischal 

College as soon as possible. 

Jobseekers Allowance: A date stamped letter of entitlement, not less than three months old, from the 

DWP, or take the revalidation letter sent to you from the school to the DWP Office and have the bottom 

section completed and the form taken/sent to the school or Marischal College as soon as possible. 

Maximum Child Tax Credit/Maximum Working Tax Credit: Tax Credits Award Notice or if your benefit is 

paid directly into a Bank/Post Office Account a date stamped letter of entitlement, not less than three 

months old, from the DWP or take the revalidation letter sent to you from the school to the DWP Office 

and have the bottom section completed and the form taken/sent to the school or Marischal College as soon 

as possible. 

 

How often do I have to provide evidence? 

You will be asked to provide evidence twice yearly in February and September. You should provide this 

evidence at the school or Marischal College or by post at the date specified in your revalidation letter from 

the school. 
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Your original form will be used each time with Part 2 updated at the school each February and September. 

 

 

How do I arrange free school meals for my children? 

Application forms can be collected at any time of the year from any Primary or Secondary School, from 

Education and Childrens’ Services or by telephoning 01224 523237. Induction packs, which contain various 

information including Free School Meals forms, are handed out to parents of all Primary 1 pupils when they 

visit the school. New intakes are given induction packs at the time of their visit. 

 

How will my child's school cater to his/her special dietary requirements? 

Please tell the Head Teacher of your child's school of any special dietary requirements, and the school will 

advise catering staff. 
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Oldmachar Academy  

School Day Information  

 

 

The table below shows how each school day is divided up at Oldmachar Academy.  

 

Event  Time Notes 

Tutor Time 8.40 - 8.52 A warning bell sounds at 08.35 

Period 1  8.52 – 09.45  

Period 2  9.45 – 10.38  

Morning Break  10.38 – 10.58  

Period 3  10.58 – 11.51  

Period  4  11.51 – 12.44  

Lunch Break  12.44 – 13.34  

Period 5  13.34 – 14.27  

Period 6  14.27 – 15.20  

End of Day  15.20  

 

 

Things for Pupils to Note  

 

Pupils are asked to note that:  

 

 There is a 30 period  week  (6 periods per day) 

 Periods will be of a uniform length of 53 minutes  

 Lunch break is 50 minutes in length  

 The school day has a start time of 8.40  

 Morning break is 20 minutes in length 

 Tutor Time is 12 minutes in length  

 All classes must start promptly  

 Lates and absences will be recorded and patterns in late coming and non-attendance 

followed up 
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Calendar Information for Session 2016 – 2017 

Session 2016 - 2017 

In Service Days 

 Monday 15 August 2016 

 4 Days to be determined 

Term 1 

16 August 2016 - 7 October 2016 

 In-Service Day - Monday 15 August 2016 

 Term Starts - Tuesday 16 August 2016 

 September Holiday - Friday 23 September - Monday 26 September 2016 

 Term Ends - Friday 7 October 2016 

 October Holiday - Monday 10 October - Friday 21 October 2016 

Term 2 

24 October 2016 - 23 December 2016 

 Term Starts - Monday 24 October 2016 

 Term Ends - Friday 23 December 2016 

 Christmas Holiday - Monday 26 December 2016 to Friday 6 January 2017 

Term 3 

9 January 2017 - 31 March 2017 

 Term Starts - Monday 9 January 2017 

 Mid Term Holiday - Monday 13 February 2017 

 Term Ends - Friday 31 March 2017 

 Spring Holiday - Monday 3 April to Monday 17 April 2017 

Term 4 

18 April 2017 - 1 July 2017 

 Term Starts - Tuesday 18 April 2017 

 May Day Holiday - Monday 1 May 2017 

 Term Ends - Friday 30 June 2017 
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School Uniform  

Last session Oldmachar Academy implemented formal school blazers and ties for all pupils form S1-S6.   

 

Blazer Black with integral academy badge on pocket. It is 

expected that all students will wear a blazer-styles 

for boys and girls vary 

Trousers Black tailored trousers; no skin tight trousers. No 

jeans 

Skirt Black tailored skirt of appropriate length 

Shirt White shirt buttoned to the neck. Girls can wear 

fitted shirts. Shirts can be short or long sleeved 

Tie Official Academy Ties for S1-S5 or S6. It is expected 

that all students will wear a tie 

Tights Plain black or neutral 

Shoes Black. Trainers if worn, should be completely black 

Jewellery Jewellery should conform to health and safety 

requirements within the working environment of the 

school. Any items that are long/dangling are likely to 

infringe on this and students will be asked to 

remove them. Clear retainers can be worn if facial 

piercings if necessary .No piercings or retainer can 

be worn in the tongue for health and safety 

reasons. 

Notes: 

Blazers and Ties can be obtained from the school suppliers and can be ordered online or through the 

school. The schools providers are Logoxpres and the Uniform Company. 

Outer coats will not be worn around the school building. 

 

Logoxpres:, Unit 4, King's Court, Glentye Road, Broadleys Business Park, Stirling FK7 7LH 

 Telephone: 01786 447454 

 

The Uniform Company: 10 Buckie Close, Bridge of Don, Aberdeen.  Telephone : 07789070239 
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Arrival At School  

Pupils should arrive at school promptly for lessons to start at 08.40.  It is very important that all pupils are 

on time for school ready for work, wearing appropriate uniform. 

 

We operate a Park and Stride scheme for parents who wish to drop pupils off or pick them up.  The safety 

of our pupils, staff and visitors is of utmost importance and cars entering the school grounds, stopping, 

parking on the double yellow lines, reversing or driving through the car park can pose a safety hazard. 

 

For this reason cars are not allowed into the school grounds unless there are exceptional reasons e.g. on 

medical grounds or where heavy musical instruments are being carried.  Instead, pupils may be dropped 

off or picked up in the designated area of the Jesmond Centre car park from where they can walk safely to 

school along the footpath.  Please note use should not be made of the Medical Centre car park. 

 

Parents may choose to drop pupils off in other appropriate nearby locations e.g. car parks or side roads 

where stopping is permitted and allow pupils to walk a short distance to school.  Not only is this safer but it 

encourages pupils to take regular exercise and contributes to a healthy lifestyle. 

 

 

 

Sundry Costs to Parents 

As part of their activities in certain subjects e.g. Home Economics and Design & Technology, pupils will use 

a variety of specialist materials.  The cost of such materials is high.  Aberdeen City Council has adopted the 

practice of recovering part of the cost of such materials by making a modest charge which at no time, 

irrespective of the cost, will exceed 25%.   

Parents will therefore be asked to make such a contribution if the article being produced is to be taken 

home and becomes the property of the student.  If this causes hardship for any family, contact should be 

made with the appropriate Pupil Support (Guidance) Teacher. 
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Lost Property 

Items of value are to be handed into the school office.  These items will be placed in the safe and will 

remain there until claimed.  Prior to issuing these items, identification must be sought and the necessary 

checks put in place to ensure the item belongs to the claimant.  

 

After break and lunch any unclaimed bags etc. will be taken to the Depute Head Teachers’ office.  They will 

be retained for two days and if not collected will be passed to the school office.  Any item of clothing, bags 

etc which have the student’s name on, the student will be contacted and the item returned.   

 

A list will be kept by the office of what has been handed in so that staff and pupils can check what is there.  

Once listed all items of clothing, bags etc will be stored in the janitors’ office. 

 

 

Personal Effects 

1. All personal effects should be removed before a Physical Education lesson begins.   

2. Where personal effects cannot be removed, the student must exercise responsibility in achieving their 
right to protection by co-operating with the teacher in charge to make the situation safe (e.g. taping 
over jewellery studs.) 

3. When medical bracelets have to be worn, they should be covered with sweatbands. 

4. If the situation cannot be made safe, the student shall not actively participate in all parts of the lesson 
(e.g. in a football lesson the student could complete the warm-up, assist with refereeing but NOT 
PARTICIPATE in contact activities). 

5. The PE department has appropriate arrangements for the collection and storage of any personal effects 
which have been handed in by pupils for the duration of the Physical Education lesson.  It is the 
student’s responsibility to retrieve the item(s) from the teacher at the end of the lesson.  Pupils should 
not bring valuable items or large sums of money to school.  The school has no insurance to cover 
losses and if valuables are taken to school it is the responsibility of the parents.  

 

In cases where a student forgets or fails to retrieve an item they must report to their PE teacher as quickly 

as possible to fetch the item.  Items will be retained for one week in the PE department.  If they are not 

collected they will be taken to the lost property area of the Janitor’s room. 

 

All pupils are allocated two hours of Physical Education in line with Scottish Government guidelines.  There 

is a national concern about our health and lifestyle, leading to greatly increased incidence of obesity, heart 

disease and cancer.  We offer a varied programme of activities and try to match the programme to the 

preferences of pupils, within the limits of the resources available.   

 

It is helpful for us to work in partnership with parents to encourage the children to participate to the best 

of their ability and to improve their physical and mental well-being.  We request parents to provide us with 

a note explaining why their child cannot participate in physical education. 
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Dealing with Medical Emergency 

If pupils hurt themselves or have an accident during the school day, they will receive care and attention 

from a designated member of the Pupil Support Assistant team (trained first aiders).  Parents will usually 

be contacted by telephone so that the student can be taken home should this be necessary.  The school 

must have an up-to-date telephone number and address for each pupil along with an emergency number 

and contact. 

 

If pupils become too unwell to continue in class the teacher may refer the student for attention from the 

PSA.  Similarly, if pupils become unwell during interval or lunch-time, they should report directly to the 

designated area.  Parents will again be contacted should it be necessary for pupils to be sent home.  For 

this reason it is important for us to have up-to date contact details, including an emergency contact. 

 

In the event of a student suffering from an illness which requires medication to be taken during the school 

day, information must be given to the relevant PT  Pupil Support (Guidance). 

 

The policy on children with special dietary requirements states that it is the parents’ responsibility to 

provide the school with sufficient information about their child’s dietary requirements.  Parents should 

notify the school of any special dietary requirements when: 

 

 Their child is registering for nursery, P1 or out of school provision 

 Their child is moving from another school 

 A condition is newly diagnosed 

 There is an existing condition that they have not previously notified the school of 

 There is any change in their child’s condition or dietary requirements 

 

There is a specific form that needs to be completed for this.  Examples of information that the school 

needs to know about:  Diabetes, Food Allergies and Food Intolerances, Coeliac Disease, Milk Free Diet, Egg 

Free Diet, Nut Free Diet, High Energy/High Fluid Requirements, Religious/Personal considerations.  Parents 

may decide their child’s best needs are met by providing them with food and drink from home.  
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Attendance and Absence Procedures  

Parents are responsible for ensuring that their children attend school regularly and arrive on time. The 

school is required by law to maintain an accurate record of the attendance and absence of each pupil and 

parents are requested to assist in this process by keeping the school informed if their child is to be absent 

for any reason.  

Unplanned Absence  

It is important to note that if a child does not arrive at school and there is no reasonable explanation 

provided for his/her absence then members of staff will be required to ascertain the whereabouts and 

safety of the individual child. In order to avoid causing unnecessary concern for staff and parents the 

importance of good communication between home and school cannot be 

over-emphasised.  

Parents are asked to assist school staff in the manner detailed below:  

~ If your child is unable to attend school through illness/other reason, please telephone the school 

before 8.30am on each day of absence; 

~ If your child is home for lunch and becomes unwell making them unable to return to school in the 

afternoon, please telephone the school before the beginning of the afternoon session at 1.34pm. 

~ When you contact the school, please indicate the expected length of absence from school, if known.  

~ On your child’s return to school a note must be provided to the Tutor Teacher explaining the reason 

for absence and confirming the periods of absence from the school. The note should be signed and 

dated.  

 

 

As a safety precaution parents/carers will be notified by text should their child be absent from school. 

 

Planned Absences 

Parents/carers who wish their child to be excused attendance for any reason, other than illness, should 

write to the Head Teacher to request permission, at least three school days in advance.  

Medical and Dental Appointments 

For medical or dental appointments the school office should be informed beforehand in writing. As far as 

possible such appointments should take place out-with the school day.  
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Complaints, Compliments and Comments 

Each day we make many decisions and try hard to deliver the best possible services.  Your comments, 

whether positive or negative, help us to plan for the future.  Whenever a parent has a concern about any 

aspect of their child's education at Oldmachar Academy, the problem may be very quickly resolved by using 

an informal approach to the school.  Our full complaints policy is available on our website, or on request 

from the school office. 

 

Depending on the nature of the concern it may be appropriate to contact the PT Pupil Support (Guidance).   

If you feel that the matter is a little more serious and the parent or guardian would like to talk to a senior 

member of staff or the Depute Head Teacher, you should contact the school to make an appointment.  

Most problems are very quickly resolved at this informal stage.  We can issue a booklet, on request, 

explaining how to make a complaint, make a comment or give a compliment about the academy and the 

services it provides.  It also outlines how a complaint will be handled. 

 

Under the Scottish Public Services Ombudsman Act 2002 members of the public have the right to complain 

to the Public Services Ombudsman about services that they receive from public bodies, including local 

authorities.  The Ombudsman has the power to investigate complaints against Aberdeen City Council in 

relation to maladministration and service failure.  This includes the power to investigate maladministration 

in the internal organisation and management of schools. 

 

The Ombudsman does not have the power to investigate professional education matters i.e. the giving of 

instruction, conduct, curriculum or discipline in any educational establishment under the management of 

Aberdeen City Council.  The Ombudsman may investigate matters only where there is a claim that a 

member of the public has sustained injustice or hardship in consequence of the maladministration, service 

failure or other action as appropriate.  A complaint must be submitted within 12 months after the day in 

which the person aggrieved first had notice of the matter complained of, unless the Ombudsman is 

satisfied that there are special circumstances which make it appropriate to consider a complaint outwith 

that period.  Members of the public may contact the Ombudsman direct.  Individuals may also give written 

authorisation to a representative to act on their behalf e.g. MSP or councillor. 

 

Complaints should normally be made in writing to: 

Scottish Public Services Ombudsman 

4 Melville Street 

EDINBURGH 

EH3 7XNS 

Tel: 0870 011 5378 

Email: enquiries@scottishombudsman.org.uk 

Website – www.scottishombudsman.org.uk 

  

mailto:enquiries@scottishombudsman.org.uk
http://www.scottishombudsman.org.uk/
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Security System 

All visitors must report to the main school office through the front doors of the school in order to obtain 

access.  Our computerised door-entry system monitors all school exits throughout the day in order to 

ensure that intruders cannot obtain entry to the school. 

 

All visitors must report to the main school office where they will be given a visitor’s badge and their names 

noted in our visitors’ diary.  Our main school door is also monitored constantly by video camera. 

 

 

CCTV System 

The school is equipped with a number of close-circuit TV cameras around the outside and inside of its 

buildings, which means that student movements and safety can be monitored from a central location.  This 

also means that pupils have a greater degree of safety in our grounds and around the school than 

previously. 

 

The system also constantly monitors the security of the building for vandalism and other dangers and 

ensures that the buildings are secure at evenings, weekends and during holidays. 

 

 

Emergency Procedures 

Taking the decision about whether to close or remain open is extremely difficult.  Our major concern will 

always be the safety of pupils and staff.  We have many staff who travel long distances to Oldmachar and 

that can be a factor, as well as the state of the roads, pavements and pathways in school.    We will decide 

always in the best interests of all and will try to give notice as early as possible when we are going to 

close. 

 

We have new procedures which are intended to be more user-friendly.  The new electronic school closure 

system is now live.  You can access the school closures list by going to www.aberdeencity.gov.uk/closure.  

The pin code for Oldmachar Academy is 011100. Parents will also be contacted by Groupcall if there is a 

planned closure or a late start. 

 

This system can be used to notify school closures for any emergency reason; not just bad weather.  When 

we input the closure, it will appear on the front page of Aberdeen City Council web-site above the news 

items, and BBC Radio and Northsound Radio are automatically informed by e-mail, so you can listen to 

those stations also. 

 

Alternatively you can telephone 0870 054 1999 and insert the Oldmachar pin-code:  011100.  If you are 

unable to access any of these facilities, then your final point of contact is the school telephone 01224 

820887. 

http://www.aberdeencity.gov.uk/closure
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There are a number of reasons why the school requires to be closed in an emergency, including the 

following: 

 

Adverse Weather 

Water/Electricity Failure 

Building Failure 

Flooding and Fire 

Other Dangerous Occurrences, e.g. Gas/Chemical leaks 

 

The safety of pupils and other users is the prime consideration in all procedures relating to emergencies.  

The Head Teacher will take action whenever there is doubt or concern about student safety.  In general, 

action is better taken sooner rather than later, based on information such as local knowledge of weather 

and road conditions. 

 

 

Adverse Weather Policy 

In times of adverse weather, the school enacts a policy and reverts to an alternative school day.  Details 

that apply are shown below.  Information on adverse weather arrangements are published on the school 

website, and on the Aberdeen City Council website, as well as provided on the school closure phone line. 

 

Occurrence Time 

Period 1 9.30- 9.50 

Period 2 9.50– 10.38 

Morning Break 10.38 – 10.58 

Period 3 10.58 – 11.51 

Period 4 11.51 – 12.44 

Lunch Break 12.44 – 13.34 

Period 5 13.34 – 14.45 

End of Day 14.45 
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We aim to ensure that this policy is enacted as few times as possible and only do so when we feel that it 

benefits pupils and staff. 

 

 

 

Policy on Religious Observance  
 

In accordance with the Education (Scotland) Act 1980, and the advice contained in the Scottish 
Government’s letter to schools, February 2011, it is the policy of Oldmachar Academy to hold acts of 
religious observance.  

 

Definition  

Religious observance is defined for schools in Scotland as:  

 Community acts which aim to promote the spiritual development of all members of the school 
community and express and celebrate the shared values of the school community.  

 

The aims of religious observance are: 

 To promote the spiritual development of all members of the school community; to express and 
celebrate the shared values of the school community.  
(Religious Observance Review Group Report, May 2004)  

 

Purpose  

Religious observance can provide experiences which are meaningful for pupils and staff, aiding their 
spiritual development. The school community comprises staff, pupils and families from a variety of faith 
backgrounds and worldviews. This diversity will be valued and considered when planning acts of religious 
observance which seek to: 

 allow pupils and staff to engage in shared activities reflecting and expressing their spiritual needs 
and aspirations 

 celebrate important occasions in the life of the school and the community 

 involve pupils and staff in experiences which stimulate, challenge and extend pupils’ capacities for 
spiritual response to the world in which they live.  

 

Participation in such events is not an act of religious observance in itself. There are many young people of 
no or different religious beliefs who while participating in a school event or activity will not see themselves 
as active participants in religious observance. Significant cultural and personal learning takes place simply 
by being present.  

 

Religious Observance in Oldmachar Academy 

Oldmachar Academy plans each year to include a six religious observance opportunities per year for each 
pupil. We work with a chaplaincy team who can be called on at times of extreme difficulty. 

 

. 
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Involvement of pupils, parents and members of the community  

 

Withdrawal  

Under the terms of the Education (Scotland) Act 1980, parents /carers have the right to ask for their child 
to be withdrawn from religious observance and the school will deal with such requests with sensitivity and 
understanding. If any parent /carer wishes to withdraw their child they should contact the relevant Year 
Head.  

 

 

Parents / carers should be reassured that the religious observance planned by the school adopts an open 
and respectful approach and does not seek to compromise the beliefs of any pupils or their families. Where 
a child is withdrawn from religious observance, suitable arrangements will be made for the pupil to 
participate in an alternative activity.  
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Notes: 

 


